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PHONG PAO TAO S6 hiéu: QT.DT-NH-02

L4n ban hanh: 01

QUY TRINH NHAP HQC | Ngay ban hanh:29/ 9 /2020

Tbng sb trang: 04

1. MUC PiCH

- Quy dinh thu tyc, trinh ty, trich nhi¢m va t§ chire thyc hién cong tac dang ky
nhép hoc;

- Xay dyng quy trinh chuan dé viéc thyuc hién va kidm soat tién do cdng viée
dugc thuin ti¢n, nhanh chéng;

- Céc don vi, dbi tuong c6 lién quan, dic biét 12 c4c ban Tén sinh vién d& dang
nim bét duge thi tuc, trinh ty cic bude dang ky nhép hoc, df’ing thi tao sy gin két va
phéi hop chit ché gitra cac don vi ¢6 lién quan.

2. PHAM VI AP DUNG

- Péi twong ap dung: Quy trinh nay &p dung cho tit ca céc don vi, by phén va
ca nhan thugc Trudng va thi sinh c6 lién quan dén viéc dang ky nhap hoc dai hoc; cao
ding khéi nganh gido duc mam non hé chinh quy hang nam.

- Pon vj thye hién: Phong Pao tao.

- Thoi gian thye hign: Thang 9, 10 hang nam
3. TAILIEU VIEN DAN

- Quyét dinh sb 17/VBHN-BGDDT ngay 15 thang 5 nim 20 14 ctia BY trudng
B9§ Gido d}_lC va Dao tao ban hanh Quy ché dio tao dai hoc va cao dang hé¢ chinh quy
theo h¢ thong tin chi;

- Quyét dinh sé 547/Qb-DHBL ngay 21/9/2020 cua Hiéu trudng Trudng Pai
hoc Bac Liéu ban hanh Quy ché dao tao dai hoc theo hé thng tin chi.

4. THUAT NGU, PINH NGHIA VA CHU VIET TAT

- QT: Quy trinh

- BM: Biéu miu

- NH: Nhép hoc

- SV: sinh vién

- BTK: Ban thu ky tuyén sinh

- Phong DT: Phong Pao tao




- Phong KH - TC: Phong K& hoach — Tai chinh
- Phong CTCT & QLSV: Phong Céng tac Chinh trj va Quan ly sinh vién
- Khoa/BM: Khoa/B6 mén
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6. HOSOLUU
STT Tén ho so Mi ho so Hinh thirc lvu
1 | Mu Gidy bso tring tuyén BMOIQT.BT-TT-02 | File mém (mdy tinh)
File mém (mady tinh);
2 | MAu hd so sinh vién BMO2QT.DT-NH-02 | Bén in (H so sinh
vién)

3 Tii ho so sinh vién

HO so sinh vién

7. BIEU MAU PINH KEM

- BMO1/QT.DT-TT-02: Mau Gidy béo triing tuyén.
- BM02/QT.DT-NH-02: MAu hd so sinh vién .




