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T6ng sb trang: (%

1. MUC PiCH

- Quy dinh thu tuc, trinh ty, trach nhi¢ém va cac yéu cau théng nhit déi véi hoat
dong tb chire thi két thic hoc phan cac béic dao tao dai hoc, cao dﬁng;

- Xay dung quy trinh chuin dé viéc thyc hién va kiém soat tién dd cong viec
dugc thuén tién, nhanh chong;

- Huéng dan cac don vi vé trinh tr cic bude dé thyc hién ding quy trinh t4
chire thi két thuc hoc phin, ddng thoi tao sy gin két va phdi hop chit ch& giita cac don
vi ¢6 lién quan.

2. PHAM VI AP DUNG

- Péi twgng 4p dung: Quy trinh nay ap dung cho tit ca cac don vi, b phén, ca
nhan thudc Trudng va sinh vién c6 lién quan dén viéc thi két thic hoc phf‘m.

- Don vj thye hién: Phong Pao tao.

- Thoi gian thye hién: Theo bién ché nim hoc hang nam.

3. TAILIEU VIEN DAN

- Quyét dinh sb 17/VBHN-BGDDT' ngay 15 thang 5 nim 20{4 cua BJ truéng
Bo Giao d,uc va Dao tao ban hanh Quy ché dao tao dai hoc va cao ding hé chinh quy
theo h¢ thong tin chi;

- Quyét dinh sé 558/QD-DHBL ngay 25/10/2016 ciia Hiéu truéng Truong Dai
hoc Bac Liéu ban hanh Quy ché thi két thic hoc phan.

4. THUAT NGU, PINH NGHIA VA CHU VIET TAT

- BM: Biéu miu

- HS: H6 so

- SV: Sinh vién

- CBCT: Cé4n b) coi thi

- CBChT: Cén bd chém thi

- CBGS: Cén b giam sat




- PTCT: Phu trach coi thi

- Phong DT: Phong Pao tao
- Khoa/BM: Khoa/B mén
- TK: Thu ky

- HDT: Hoi ddng thi

5. NOIDUNG

5.1 Lwu db
1. Lap ké hoach thi hang nim:; Cong bb ké hoach thi
Y
2. Cong b0 lich thi; yéu cu sé lrong CBCT, CBGS
v
3. Lich thi theo timg dot; Danh séch CBCT, CBGS
v
4. Chuan bj HS thi; tiép nhan, bao mat d2 thi
v
5. T4 chic coi thi, gidm s4t thi
L
6. Bao quan, xir Iy bai thi
v
7. Cham thi, cong bd diém
v
8. Phiic khao
—_— 9. Luu tri bai thi; Tong két ky thi
5.2 Mo ta
Thoi o
T Ngi dung céng vige Don Vi/Cé'?hﬁn gian liiéu !nﬁulféi Gh’i
thye hién thyc | liéu dinh kém | cha
hién

Lap ké hoach thi hang DT;
nam; Cong bo ké hoach thi Khoa/BM; Website

Cﬁng bd lich thi; yéu cau DT; Website;

> |'s8 luong CBCT, CBGS | Khoa/Bo mén
. bT;
3 | Danh sach CBCT, CBGS. Khoa/BM: GV
4 | Chudn bj HS thi; tiép nhan, | DT> Ban TK, HDT

bao mat dé thi




5 T chitc coi thi, gidm sat | HDT, PTCT,
thi CBCT, CBGS, TK
. S e PT; Khoa/BM,;
6 Bac’) quan, xir ly b'au thi CBChT, TK
7 | Chém thi, c6ng bd diém GV;Khoa/BM:PT
o s SV; DT; Khoa/BM; BMO01/QT.DT-
8 | Phiic khio CBChT KT-08
Luu trir bai thi; Tong két A
9 ky thi Khoa/B6 mén; PT
6. HO SOLUU
STT Tén hé so M3 ho so Hinh thirc luu
x S e BMO1/QT.DT- | File mém (may tinh);
1 | Mau DPon xin phic khao KT-08 Bin in (H so CTDT)

7. BIEU MAU DPINH KEM
- BM01/QT.DT-KT-08: Mau Pon xin phiic khao




