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PHONG PAO TAO S6 hiéu: QT.PT-HL-04

LA4n ban hanh: 01

QUY TRINH Ngay ban hanh:
PANG KY HQC LAI 29./.9./2020

Tong sb trang: 03

1. MUC bicH
- Quy dinh thu tuc, trinh ty, trach nhiém va tb chirc thuce hién ding ky hoc lai,
hoc cai thién;
- X4y dung quy trinh chudn dé viéc thyc hién va kiém soéat tién dd cong viée
duoc thudn tién, nhanh chéng;
- Huéng dan sinh vién cac thi tuc, trinh tuy cac bugc dé thuc hién ding quy
trinh ddng ky hoc lai, hoc céi thién.
2. PHAM VI AP DUNG
- Poi twong ap dung: Quy trinh ndy 4p dung cho tt ca cac don vi, bd phén, cé
nhan thuc Trudng va sinh vién c6 lién quan dén viéc dang ky hoc lai, hoc cai thién.
- Don vj thye hién: Phong Pao tao.
- Thoi gian thye hién: Thang 6, 7, 8 hang nim.
3. TAILIEU VIEN DAN
- Quyét dinh sé 17/VBHN-BGDDT' ngay 15 thang 5 nim 2014 cta B§ trudng
B0§ Gido d’uc va Dao tao ban hanh Quy ché dao tao dai hoc va cao déng h¢ chinh quy
theo hé thong tin chi;
- Quyét dinh s6 547/QD-PHBL ngay 21/9/2020 ciia Hiéu truéng Truong Dai
hoc Bac Liéu ban hanh Quy ché dao tao dai hoc theo hé théng tin chi.
4. THUAT NGU, PINH NGHIA VA CHU VIET TAT
- QT: Quy trinh
- BM: Biéu miu
- HL: Hoc lai
- Phong DT: Phong Pao tao
- Phong KH — TC: Phong K& hoach — Tai chinh
- Khoa/BM: Khoa/B6 mén
- GV: Giang vién




5. NQIDUNG

5.1 Luwu db
1. Xay dung va thong béo
ké hoach tb chirc hoc ky phu
¥
2. Sinh vién ndp don
dang ky hoc lai
L ]
3. Bong hoc phi hoc ky
phu
¥
4. Trién khai k& hoach
hoc tap
| 5. SV theo doi va thyc
"] hién ké hoach hoc tap
5.2 Mo ta
Thoéi | Biéu miu/tai
s % ik Pon vi/ca nhian | g Ghi
TT Néi dung cong viéc thyc hi¢n gian }:h;rc llQll‘dlllh bk
’ hién kém
Xay dung va thong bao ke | DT, Khoa/BM, :
I hoach t0 chirc hoc ky phu | HT Thing 5
Sinh vién ndp don ding ky Thing BMO1/QT.PT-HL-
2 ; 2 bT, SV 6,7 (Theo :
hoc lai 04
KH)
SV doéng hoc phi hoc ky Thang
3 | sl KH-TC,SV  |6,7 (Theo
pot
KH)
Trién khai ké hoach h Thiug
4 | ACRA0C | Khoa/BM, PT | 7,8 (Theo
P KH)
5 | Theo doi va thyc hienké | SV, GV, ?;a?,[g,heo
hoach hoc tap Khoa/BM, BT KH)
6. HOSOLUU
STT Tén ho so Mi ho so Hinh thirc lru

1

Maiu Pon ding ky hoc lai

BMO01/QT.DT-HL-04

File mém (mdy tinh);
Bén in (H6 so HL)

7. BIEU MAU DPINH KEM
- BM01/QT.PT-HL-04: Mau Pon ding ky hoc lai.




